RESOURCE CENTER FOR THE VISUALLY IMPAIRED
2011 Calendar
January

    3 - 2011 Federal Quota Registration eligibility and enrollment date
  17 - Federal Quota Registration packet mail-out to LEAs

February
  15 – 2011 Federal Quota Registration LEA report deadline
  15 – RCVI 2011-2012 materials request information packet mail-out to LEAs  
March

   1 – RCVI begins processing LEA materials requests for the 2011 – 2012 year.

    1 - RCVI begins shipment of materials requested for the 2011 - 2012 school 

          year that are available from the current RCVI inventory as soon as LEA 

          requests are processed.  Requested materials procured from nation-wide
          accessible media producers (AMPs) will be shipped on the next day after 
          receipt at RCVI.
  15 – Braille and Large Type Textbook/Ancillaries requests should be submitted by

          this date - for timely delivery.
April
    1 – Non-Book Instructional Materials requests should be submitted by this date –   

          for timely delivery. 
  15 - After this date textbooks/ancillaries in the adapted formats of Braille and

          Large Type which are NOT AVAILABLE in the requested adapted format and
          must be converted --- MAY NOT BE AVAILABLE BY SCHOOL OPENINGS IN

          JULY AND AUGUST.     
       -  LEA textbook adoption of Section I, Mathematics, Tennessee Official List of 
         Adopted Textbooks concludes this month.
May
    1 - Materials Return Procedures and mailing labels (addressed to RCVI) packet
         mail-out to LEAs  

    1 - After this date textbooks and ancillaries requested in the adapted

         formats of Braille and Large Type which are NOT AVAILABLE from the current
         RCVI inventory, but ARE AVAILABLE from an adapted media producer (AMP) and
         must be procured ---

         MAY NOT BE AVAILABLE BY SCHOOL OPENINGS IN JULY & AUGUST.
June

    1 - Date due deadline for the return of Braille and Large Type textbooks which are
         on loan to LEAs, but are not renewed for the 2011 - 2012 school year.  Prompt 

         return of materials on loan from the RCVI means a savings of resources

         and time in providing requested materials for the 2011 - 2012 year. 
July

  18 - School openings begin in LEAs with modified school year schedules.

August

    1 - School openings begin in LEAs with traditional school year schedules. 

RESOURCE CENTER FOR THE VISUALLY IMPAIRED
2011 Calendar (continued)
September

       - RCVI will continue to process LEA materials requests for the 2011-2012
           school year in the order of the request receipt, until March 1, 2012.
       - RCVI will ship requested materials which are available from the current 
on-the-shelf inventory at the Resource Center as soon as the LEA request is processed.
  - RCVI will ship materials ordered from AMPs on the next workday

           following receipt of the materials at the RCVI.         

October

   31- RCVI Braille and Large Type textbook donation lists mail-out to LEAs
November

    1 - Request Summary Final for LEA requests shipped complete mail-out to LEAs
December

    1 - Private schools will be surveyed for students who are eligible for 2012 

       Federal Quota Registration.
The RCVI encourages LEAs to comply with the deadlines/timelines to ensure timely delivery of adapted instructional materials.  LEA materials requests will be processed in order of receipt at the Resource Center.
*** PLEASE NOTE ***

Textbooks which are not available in the requested formats of Braille and Large Type from the RCVI or from Accessible Media Producers nation-wide and must be converted to these accessible formats by AMPs require the following timelines:
· Braille Textbooks
Allow 10-12 weeks for volumes 1 and 2 with the beginning chapters and the supplement volumes containing the appendices to be shipped by the Braille transcribing agency.  Remaining volumes will be shipped in partial shipments as completed, 1 or more volumes at a time over several weeks, months or the entire school year.
· Large Type Textbooks
      Allow 10-12 weeks if standard print textbook is provided to Large Type producer
      Allow 12-14 weeks if the Large Type producer procures the standard print text.
PLEASE NOTE:   BRAILLE AND LARGE TYPE TEXTBOOK PRODUCERS DO NOT PROVIDE AN ESTIMATED COMPLETION DATE OR A SHIPPING DATE.
This calendar’s deadlines/timelines were developed to provide timely materials delivery.  LEA schedules together with the RCVI request processing, shipping & receiving schedules were taken into consideration. 
AMP order, production & shipping schedules must also be considered.
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