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2011 – 2012 RCVI POLICIES AND PROCEDURES
Non-Book Instructional Materials 

The Resource Center for the Visually Impaired provides Non-Book Instructional Materials to students who are legally blind as determined by an ophthalmologist, an optometrist or a neurologist (for CVI).  An IEP Team must document the need for the Non-Book Instructional Materials to meet the goals and objectives of the IEP.
1. The RCVI provides Non-Book Instructional Materials produced by the American Printing House for the Blind to Local Education Agencies for students whose degree of vision meets the definition of legal blindness and who are eligible for the Federal Quota Registration. 
2. The Non-Book Instructional Materials provided by the RCVI are listed in the APH Products Catalog and on the APH website at www.aph.org.  
3. The RCVI cannot order materials which are listed in the APH Products Catalog or on the APH website restricted as:  Not Available with the Federal Quota Allocation.

4. The RCVI cannot order Non-Book Instructional Materials from any source other than APH.

5. Non-Book Instructional Materials are loaned to LEAs on a permanent loan basis for six years.  This means that the materials may be retained in the school system rather than returned to the RCVI.  The items remain on the RCVI computerized inventory for six years.  
6. The permanent loan policy for Non-Book Instructional Materials allows the LEA to build a collection of materials that can be used with a number of students over a number of years. The policy began in 2004.
7. The RCVI asks the LEA to request only those Non-Book Instructional Materials which support the IEP goals and objectives and are recommended to meet the student’s individual needs.  
8. Due to the high cost of many of the products and the limited funding, the RCVI requests the LEA to request only those items with top priority.  The RCVI will provide as many requested items and as much of the requested quantity of an item as possible within existing limitations.
9. Local educational agencies can purchase APH Products with local funds directly from the American Printing House for the Blind.
10. Due to the high cost and the limited funding, some high cost items listed in the APH Products Catalog or on the APH website are not provided by the RCVI.  This includes the Maxim-Eyes Video Magnifier.
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11. The RCVI inventory of Non-Book Instructional Materials fluctuates throughout the year.  The RCVI does not have the funding, space or staff to maintain a large inventory of APH Products listed in the catalog or on the APH website.
12.  All materials requests are processed in the order of receipt at the RCVI.

13.  Requested items that are available from the RCVI inventory are shipped as soon as

the request is processed. 

14.  Non-Book Instructional Materials that are not in stock at the RCVI when the request is received and processed will be procured by the RCVI to the extent possible.
15. The turnaround time of materials ordered from the APH is dependent upon the APH order processing, production and shipping schedules in addition to stock availability and the seasonal crunch. 
16. The turnaround time of an item placed on order at the APH varies from a few weeks to a few months if the item is back-ordered at the APH.
17.  Local education agency personnel should determine the student’s needs for non-book items to be used in the 2011 - 2012 school year to the extent possible by April 1, 2011 for timely materials delivery. 
18.  Please consider the non-book items currently on permanent loan from the RCVI when the student’s needs are determined.

19.  Non-Book Instructional Materials provided by the RCVI do not have to be renewed or returned.

20.  A 2011 RCVI Application for Service must be on file at the Resource Center for the Visually Impaired.
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